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¥ 3HAKaAMH neﬂosw q
B MBY J10 «/IFOCIII BeJIorJIMHCKOro paiioHa»

1. O0mue MoJI0KEeHHSA .

1.1. TpaBuina oGMeHa JIeOBBIME T10/{apKaMi U 3HAKaMH JIEJIOBOTO rocTenpuuMcrsa 8 MBY
JIO «JTFOCII bBenoznunckozo paiiona» (nanee — IlpaBuna) paspaboTaHbl B COOTBETCTBHM C
nosiokerussiMia  KoHcrutynuu Poccuiickoit ®@enepanuu, @PenepaibHOro 3akoHa OT 25.12.2008.
Ne 273-®3 O npoTUBOAEHCTBUH KOPPYNLMH» W TPUHSATHIMH B COOTBETCTBUM C HUMHW HHBIMU
3aKOHO/IATEIbHBIMH U JIOKAJIbHBIMHM aKTaMHU.

1.2. IlpaBuia oONpemeNsioT emuHble Ui Bcex paboraukos MBY  JO  «[JHOCLI
Benoznunckozo paiiona» (nanee — Yupexaenue) TpeOOBaHUS K JApPCHUIO U IPHHATHIO JEJIOBBIX
MOJapKOB.

1.3. VupesxxaeHue noiep)KiBaeT KOPIOPAaTUBHYIO KyJIbTypy, B KOTOPOH JeTIOBBIE MOIAPKH,
KOPIOPaTMBHOE TOCTEIPUAMCTBO M IPEICTABUTENBCKHE MEPOIPHUATHA PACCMAaTPUBAIOTCS TOJIBKO
KaK WHCTPYMEHT Ul yCTAHOBJICHHS H ITOJNEPXKaHMs JEJNOBBIX OTHOLICHWH M KaK IIPOSIBJICHHE
OOIIENPHHSATON BEXIIMBOCTH B XOJIE JIEATEIHLHOCTH Y YPEKICHHUS.

1.4. YupexxaeHue MCXOAUT U3 TOIO, YTO [OJTOBPEMEHHBIC JIEIOBBIC OTHOIICHUS
OCHOBBIBAIOTCS HA JIOBEPHMHU ¥ B3aMMHOM yBa)keHMH. OTHOIIEHHS, TP KOTOPBIX HAPYIIAETCs 3aKOH
¥ TIPUHIMIIBI IEJIOBOM 9THKH, BPEIAT PEMyTalliy Y YPeiICHUS K YECTHOMY UMEHH €TO pabOTHUKOB,
W He MOryT O6EcHeuMTh YCTOWYHBOE JOITOBPEMEHHOE DPasBUTHE YUPEKICHHSA. Takoro pona
OTHOIIICHHS HE MOTYT OBITh TIPUEMIIEMBI B IIPAKTHKE PAbOTHI Y UPEKACHHUS.

1.5. JleiictBue IlpaBmi pacmpocTpaHseTcss Ha BCEX pPabOTHHKOB YUPEKICHHMS, BHE
3aBHCUMOCTH OT YPOBHS 3aHUMAeMOM JOJIKHOCTH.

1.6. Jlannunie [1paBuiia npecaeayeT CJISTYOMUE HEIH:

- obecriedenye eIMHOOGPAa3HOTO NOHAMAHHS POJIH M MECTa JIEJIOBBIX I0JIapKOB, [ET0BOTO
rOCTENPUUMCTBA, IPEJICTABUTEIIBCKUX MEpOIPUSATHIA B I€JI0BOM IIPaKTUKe YUpexkIeHus;

- OCYIIECTBJIEHHE YIPABICHUECKOH ¥ . XO3SHCTBEHHOH JEATEIBHOCTH VYupexaeHus
HCKJTIOUHTETHHO HAa OCHOBE HA/UIEXKAIIHX HOPM U [IPABHUII JI€JIOBOTO MOBEAECHHS, Oa3upyIOIIUXCsi Ha
NPUHIMIIAX KauecTBa IPEJOCTaBJIEHUs YCIIyT, 3allUThl KOHKYPEHIUH, HEIOMYIICHHS KoH(pIIMKTA
HHTEPECOB;

- OnpefieNieHHe ENMHBIX JUIS BCEX PabOTHUKOB YUPEeKICHUS TpeOOBaHUHI K JAapEHHIO U
TIPUHSITHIO JIEJIOBBIX OJIAPKOB, K OPraHU3alMH U YYaCTHIO B IIPEICTABUTENIBCKUX MCPOITPUATHAX

- MHHHMH3HPOBAHHE PUCKOB, CBS3aHHBIX C BO3MOXKHBIM 3JIOYNOTPEOJICHHEM B obJstactu
[10J1apKOB, MPEICTaBUTEIbCKUX MeponpusTuii. Hanbonee cepbe3HBIMU U3 TAKUX PUCKOB SBJISIOTCS
OMAaCHOCTh TOJKYNa W B3STOYHHYECTBO, HECIPABENIMBOCTH IO OTHOIICHHIO K KOHTpareHTam,
MPOTEKIIMOHU3M BHYTPH VupexIeHus.

2. TpeboBanus, NpeAbABJIsieMbIe K 1€JIOBbIM N0apKaM
M 3HAKAM /I€JI0BOT0 IrOCTENPHUMCTBA

2.1. PaGoTHuKH VYdpeIeHHs MOTYT MOJy4aTh JeNOBble IIOJApKH, 3HaKu JEJI0BOTO
FOCTENIPUMMCTBA TOJIBKO Ha OQUIHAIBHBIX MEPONPHATHAX, TpH  yCIOBAM, YTO ITO
He TIPOTHBOPEUMT TPEOOBAHMSM  AHTUKOPPYTIHOHHOIO  3aKOHONATENBCTBA W HACTOAIIMM
[TpaBuiiam.

2.2. Tlomapky U yciIyrH, IPHHAMAEMbIE HIIM MPENOCTABIAEMbIC Y UPEXKICHHEM, TIEPENAIOTCS
¥ PUHUAMAIOTCS TOJIBKO OT UMEHH YUPEKICHHUs B IENIOM, a He KaK IOJapOK WK Mepeada ero ot
OT/ICJIBHOTO pabOTHHUKA.



2.3. JlenoBble NOJApPKH, KOTOpbIE PaOOTHUKM OT MMEHH YUPEXICHHsS MOTYT Iepe/laBaTh
JPYTAM JIMIAM WM TIPUHAMATh OT APYTHX JIMI[ B CBS3H CO CBOCH TPYJOBOU IESITEIBHOCTBIO, a
TaKk/Ke IPEJICTABUTENHCKAE PACXOAbl Ha JIENOBOE TI'OCTENPUUMCTBO HOJDKHBI COOTBETCTBOBATH
CIIEIYIOIIUM KPUTEPUSIM:

- OBITh TIPSMO CBS3aHBI C YCTABHBIMH LEISMH JESTETBHOCTH YUPEeXAECHHUs, JHOO0
C NaMSTHBIMH JaTaMH, I00UIeSMH, 0OOIIEHAMOHATPHBIMHA MTPa3IHUKaMHU, HHBIMH COOBITUSIMHU;

- GBITH Pa3yMHO 0GOCHOBAaHHBIMHU, COPA3MEPHBIMH U HE SBJISATHCS MPEIMETaMH POCKOIIH;

- He TIPeCTaBIATh cOGOH CKPHITOE BO3HArPAXICHHE 3a YCIIYTY, ISUCTBHE WM Oe3aeiicTBre,
TONYCTUTEIBLCTBO WM IIOKPOBUTENILCTBO, MPEIOCTABJICHUE IPAB MM NPHHATHE ONPENEICHHbIX
peleHni, 160 MOMBITKY OKa3aTh BIMSHWE Ha MOJIydYaTeNls C MHOW HE3aKOHHOW MIIM HEITHIHOH
1EJIBIO;

- He cO3/JaBaTh Ul MOJydaTess 00f3aTelIbCTBa, CBSI3aHHBIE C €r0 CIIyKEOHBIM MOJIOKEHHE
WJTH UCTIOJTHEHUEM CIIyKeOHBIX (IOJDKHOCTHBIX) OOSI3aHHOCTEN;

- He CO3/1aBaTh PENYTAMOHHOrO PUCKA [UIs IETIOBOrO HMUUKA Y UPEKIEHHS, PAOOTHHKOB U
WHBIX JIMI B CJIydae PACKpBITHS HHQOpPMAIMH O COBEPIICHHBIX IOJApKax | INOHECCHHBIX
[IpeICTaBUTEIbCKUX PACX0/1axX;

- He TIPOTHBOPEYHTH MPUHIHIIAM M TPEOOBAHUIM aHTHKOPPYIIIHOHHOIO 3aKOHOAATENLCTBA
Poccuiickoii  ®enepamun, IlonoxeHno 00 AHTUKOPPYNIMOHHOW IOJHUTHKA B YUPEKICHUH,
Kosiekey STHKH ¥ CITy’KeGHOTO MOBeleHHS] PaGOTHHKOB YUDEHKIECHHS U OOIIEPHHATEIM HOpPMaM
MOpaJIi ¥ HPaBCTBEHHOCTH.

2.4. JlenoBble MOJAPKH, B TOM YHCIE B BHJE OKA3aHHs yCIIyT, 3HAKOB 0COOOr0 BHUMAHHS U
y4acTHsi B Pa3BIEKATEIBHBIX W aHATOTHYHBIX MEPOIPHATHIX HE JODKHBI CTABUTH NPUHUMAOIILYIO
CTOPOHY B 3aBHCHMOE IOJIOXKEHHE, NPUBOJMTH K BO3HUKHOBCHUIO Kakux-JIM00 BCTPEUYHBIX
06S3aTeNBCTB €O CTOPOHBI MOTyYaTeNsl WIH OKa3bIBAaTh BIMSHAE HAa OOBEKTHBHOCTH €TO JIENOBBIX
CY)X/IEHUH M PEIIeHUH.

2.5. CTOMMOCTs ¥ TICPHOJMYHOCTb [JapCHUA M TOJNYYCHHA [CJIOBBIX IOAAPKOB W/
y4qacTHsi B TMPEICTABUTENBCKHX MEPONPUSATHSIX OJHOIO M TOr0 XK€ TPETHero JHNa JIOJDKHEI
OIIPEIENISITHCS IETIOBOM HEOOXOIUMOCTBIO K OBITH Pa3yMHBIMH.

2.6. B kauecTBe MOJAPKOB PaOOTHHKU YUPEKIEHUS JOJDKHBI CTPEMHUTBCS MCIOB30BATE B
MAaKCUMAJIBHO JOTyCTHMOM KOJIMYECTBE CIy4acB CYBEHHPBI, IPEIMETBI M M3JCIHS, HMCIOIIMC
CHUMBOJTUKY Y UpEIKICHHMS.

2.7.Tlogapky W yCIyrd HE JOJDKHBI CTaBUTh IO COMHEHHE MMHDK WM [CJIOBYIO
penyTanuo VupexIeHUs HIH ero pabOTHHKOB.

3. [IpaBa u o6s3aHHOCTH PAGOTHHKOB YUpexIeHHs IPH 00MeHe 1eI0BLIMH
NoJAAPKAMH M 3HAKAMH [1€JI0BOT0 FOCTENIPHHMCTBA

3.1. PaGOTHHUKH, NPECTaB/IsAs WHTEPEChl YUPEKIECHUS WIA JCHCTBYS OT €ro HMCHH,
JOJKHBI COBIIOATh TPAHMIIBI IOMYCTUMOTO IOBENEHHsS MpH OOMEHE JENOBBIMH MOJApKaMH H
IPOSIBJICHUY 1€I0BOT0 IOCTEHPHUMCTBA.

3.2. PaGoTHuKkH VupexjeHus BIPaBe JapUTh TPETHUM JUIAM M MOJIy4aTh OT HHX ACTOBBIC
[OJIapKH, OPraHW30BHIBATH H YYacTBOBAaTh B IIPEJCTaBUTENBCKUX MEPONPUATHAX, CCIH 5TO
3aKOHHO, DTHYHO M JEJaeTCsl UCKIFOUUTENIBHO'B JEJIOBBIX LENAX, ONPEIC/ICHHBIX HACTOALIMMH
[TpaBunamu. ‘

3.3. IIpu nr00BIX COMHEHHUSX B [IPABOMEPHOCTH HJIH STHYHOCTH CBOUX JeUCTBUHM pabOTHUKU
YupexaeHus 00s13aHbI TIOCTAaBUTh B HU3BECTHOCTD JUPEKTOpa Yupexnenus
¥ IIPOKOHCYJIETUPOBATBCS ¢ HUM, TIPEXKTIE YeM [JapUTh M MOJTYy4arTh NOAapKH WK y4acTBOBATE B
TeX WJIH MHBIX MIPeICTAaBUTEIBbCKUX MEPOTIPUATHSX.

3.4. Ilpu mosTy4eHny JeJI0BOTO MOJapKa WIIM 3HAKOB JEJIOBOr0 roCTENPHUMCTBA pabOTHUKH
VapexeHus o0s3aHbl [PUHAMATh MEPhl [0 HEJOMYMICHHIO BO3MOXHOCTH BO3HHKHOBEHHSA
KOH(JIMKTa HHTEPECOB.

3.5. PaboTHUKH YUpeKIeHHs He BIPABE HCIONB30BATH CIIyXKEOHOE MOJOXKEHHE B JIMYHBIX
[eJIsX, BKJIIOYAsl MCIOJIb30BAHME UMYIIECTBA Y UPEKIEHNS, B TOM YUCIIE:

- JUTSL TIOJTYYEHHs TO1apKOB, BO3HATPAX/ICHHS H HHBIX BBITOJ JUIs CeOS IMYHO M IPYTUX JIUIL
B 0OMEH Ha OKazaHHe YUpexkIeHHEM KaKux-IHbo yCIIyr, OCYIECTBIEHUS JTHOO HEOCYIECTBICHHUS
orpesieeHHbIX IeHCTBHI, Ilepeaaun HHGOPMAaI|K, COCTABIISIOLIEH KOMMEPUYECKYTO TalHy;



= JIsI TIOJIYYCHUS IIOJAapKOB, BO3HAIPaAXJACHHUS W HWHBIX BBIIOA JJISL JIMYHO H APYTrUX JIUI[ B
nporecce BeACHUS, e Y UpeKACHUs, B TOM YHUCIIe, KaK /10, TaK U [10CJIe IPOBEICHUS I1I€PErOBOPOB
0 3aKJIIOYECHUH I'PAXKIaHCKO-TIPABOBBIX JIOTOBOPOB M HHBIX C/IETIOK.

3.6. PaboTrHukaMm YupexxJeHHs HEe PEeKOMEHIYeTCsl IPHHUMAThH WIIH TIepeaapuBaTh MOJApKH
100 yCIIyTH B JIIOOOM BHJIE OT TPETHUX JIMI] B Ka4eCTBE OJIArOJapHOCTH 3a COBEPLIEHHYIO YCIIYTY
WM JIaHHBIN COBET.

3.7. He nmomyckaercst mepeaBaTh U IPUHAMATH IOJAPKH OT YUpEXIEHUs, €ro pabOTHHUKOB
¥ NpEJICTABUTENICH B BUE JCHEKHBIX CPEJCTB, KaK HATMYHBIX, TAK M OE3HAIMYHBIX, HE3aBUCUMO OT
BAJIIOTHI, @ TAKXKE B (hopMe aKI[|ii, ONIIMOHOB HJIM UHBIX JTUKBUIHBIX IIEHHBIX Oymar.

3.8. PaGoTHukH YupexIeHus JODKHBI OKa3blBaTbCs OT MPEIJIOKEHHH, I0JIydeHUs
I0/IapKOB, OILIATHI UX PACXOJOB M T.II., KOrJa NOAOOHBIE IEHCTBUSI MOTYT IOBIUATH WM CO31aTh
BIIEYATJIEHHE O BIIMSHUM HA HCXOJ CHEJIKHU, PE3ysNbTal NPOBEIEHHS TOProB, Ha IPUHHUMAEMBIE
VYupex/eHueM peleHus 1 T. .

3.9. AnmMuHHCTpanus ¥ pabOTHUKH YUpexXIeHHs He NpueMmoT KoppynuuH. Ilomapku ne
JIOJDKHBI OBITH WMCIOJIB30BAaHBLI JUIS JIAYW/TIONyYeHHST B3ATOK WM KOPPYIIMH B JIHOOBIX ee
MIPOSIBIICHUSIX.

3.10. PaGoTHuk YupexxaeHHs He BIpaBe Ipelararb TPEThUM JIMLAM HIJIM IPUHHUMATh OT
TAKOBBIX ITOJAPKH, BBIILIATHI, KOMIIEHCAIMH U T.II. cTouMocThio cBbime 3000 (Tpex Teicsaw) pyOnei
WJIM HE COBMECTUMBIE ¢ 3aKOHHOM MPaKTUKOM JeIOBBIX oTHOIeHUH. Ecny paboTHuKy Yupexnenus
npeUIaraloTcs NoJao0HbIe TOJAPKU WIM JIEHbIM, OH 00s3aH HEMENJIEHHO 00 3TOM JUPEKTOPY
YupexeHus. '

3.11. Pabotauk YupexIeHus KOTOPOMY IPH BBIIOJHEHHH JO/DKHOCTHBIX OOS3aHHOCTEH
[IpeJIaraloTes MOJAapKH MM MHOE BO3HATDAX/IEHHE KaK B IPSAMOM, TaK U B KOCBEHHOM BHIE,
KOTOpHIE CIOCOOHBI TMOBIHATH Ha MOJATOTABIMBAEMBIE H/MIM NPUHHUMAEMBIE UM DELICHHS WM
0Ka3aTh BIIMSHHE Ha €ro JeicTBre/0e31elicTBUE, TOJDKEH:

- OTKa3aTbCcs OT HHX O HEMEIJIEHHO YBEIOMHTH IUPEKTOpa YupexIeHus o ¢axTe
NpeIONKEHUs TIoJ1apKa (BO3HATrpasKACHHU);

- 0 BO3MOYHOCTH HCKJIFOYUTH JabHEHIITNE KOHTAKTBI C JIMLOM, NPEIUIOKHBIINAM MOIapOK
WJIM BO3HATPAXIEHHE, ECIIH TOJIBKO 9TO HE CBSI3aHO CO CITYXKeOHOH HEOOXOAUMOCTBIO;

- clly4ae, eCJid TO/IapOK WM BO3HArpakJCHHE HE NPEICTABIAETCS BO3MOXHBIM OTKIOHUTH
WM BO3BPAaTHTh, IEpefaTh €ro C COOTBETCTBYIOMIEH CIy)KeOHOM 3amMCKOW JUIsd TPUHATHS
COOTBETCTBYIOIIUX MEpP MUPEKTOPY YUpPeXKICHUS H IPOJAOKHTH paboTy B yCTAHOBICHHOM B
YupexIeHuH MOPSIKE HaJl BOIPOCOM, C KOTOPHIM OBLI CBSI3aH MOJapOK HIIH BO3HATPaX/ICHHE.

3.12. B ciyyae BO3HWKHOBEHHS! KOH(IMKTa HHTEPECOB MIIM BO3MOXKHOCTH BO3HHUKHOBEHHSI
KOH(DIIMKTA HHTEPECOB MPHU TOJIYYEHUH JIEI0BOI0 0oJapKa WM 3HAKOB JIEJIOBOIO MOCTEIPUHMCTBA
paboTHUK YupexaeHus: 00s3aH B MUCBMEHHOH GopMe yBEIOMHTE 00 3TOM OJIHO M3 JIOJDKHOCTHBIX
JIMII, OTBETCTBEHHBIX 34 IPOTHBOACHCTBHE KOPPYIIHH, B COOTBETCTBHH C IPOLENYPOH PACKPBITHS
KOH(JIMKTa WHTEPECOB, yTBepkAeHHOH I[lomoxeHneM O KOH(DIMKTE HHTEPECOB, MPHUHSTHIM B
YdapexaeHuu.

3.13. PaGoTHuKaM YUpexICHUS 3alpeniaeTcs:

- CAMOCTOSITEJILHO IIPUHUMATD MPEUIOKEHHS OT OpPraHU3allii WK TPETHUX JIKIL O BPYyUYCHUU
JIEJIOBBIX MOJAPKOB U 00 OKa3aHMH 3HAKOB JIEJIOBOTO NOCTENPHHMCTBA;

- IpUHAMATh 0Ge3 COTJIACOBAHHUS C JMUPERTOPOM YUPEXKICHHUS IEJOBbIC MOJAPKU U 3HAKH
JIEJI0BOrO TOCTENPHHUMCTBA B XOZA€ IPOBEJEHMS JEIOBBIX IEPETOBOPOB, TPH 3aKIFOYCHUH
JIOFOBOPOB, @ TaK)Ke B WHBIX CIydasx, KOTrJa MoAoOHBIE IEHCTBUS MOTYT MOBIHUATH WX CO3JaTh
BIIEYATJICHHE 00 MX BIMSHUU HA IPUHUMAEMBIEC PEIICHUS,

- IpUHUMATh JEJIOBbIE MOJAPKHA U 3HAKU JIEJIOBOrO IOCTEIIPUUMCTBA B XOJIE€ MPOBEICHHS
TOProB U BO BPEMsI IIPSAMBIX [IEPErOBOPOB IIPH 3aKITIOUEHHHU JOTOBOPOB (KOHTPAKTOB);

- IIPOCHUTH, TpeGOBaTh, BBIHY)KIATh OPraHH3allMM WJIM TPEThUX JIUIl JApHTh UM JIKOO HX
POJICTBEHHHMKAM JIEJIOBbIE TIOAApPKM W/WJIM OKa3blBaTh B KX IIOJB3Y 3HAKH JEJOBOTO
rOCTENPUUMCTBA;

- IPUHAMATH TOJAPKH B BUIE HAINYHBIX, OE3HAIMYHBIX JEHEXHBIX CPEICTB, HEHHBIX
Oymar, JIparolileHHbIX METAJIJIOB.

3.14. Vupexxnenue MOKET TMpPUHATH pelieHHe 00 ydyacTud B  OJ1aroTBOPHUTENIBHBIX
MEPOIIPHATHSX, HAIPpaBICHHBIX Ha CO3/IaHHE U YIpOodeHHe UMHIKa YupexaeHnus. [Ipu stoM mian
1 OIOJDKET yYaCTHs B TAHHBIX MEPONPUSITUSX YTBEPKIACTCS TUPEKTOPOM Y UPEXKIECHHUS.



3.15.B ciywae  OCYIIECTBNEHHSI  CIIOHCOPCKHX, OJIarOTBOPUTENIBHBIX  IIPOrpamm
VypexaeHne JODKHO TNPEABAPUTENIBHO YAOCTOBEPUTHCS, YTO IpENOCTaBisieMas YUpexacHUEM
[OMOLIb He OYIeT HCIIOIb30BaHA B KOPPYIIIMOHHBIX IIEJISX MM HHBIM HE3aKOHHBIM ITyTEM.

3.16. [Ipu B3auMOAECUCTBUH C JHUIAMH, 3aHUMAOLIUMHU JOJDKHOCTH TIOCYJAapCTBEHHOMN
(MYHHUITUIIATBHOM) CITY>KOBI, ClieyeT pyKOBOJICTBOBATHCS HOPMAaMH, PETYJIHUPYIOIIUMH 3THYECKHE
HOPMBI W TIpaBUJja CIyXeOHOT0 MOBEIEHUS TOCY1apCTBEHHBIX (MyHHIIMIIAIBHBIX) CIIYXKaIIHX.

3.17. Heucnontaenne Hactosux [IpaBuii MoOXeT cTaTh OCHOBAaHHEM JUISI IPUMEHEHUS K
pabOTHHKY Mep MUCHHUIUIHHAPHOIO, aJIMUHUCTPAaTHBHOIO, YTrOJIOBHOIO M I'PAXIAHCKO-IIPAaBOBOI'O
XapakTepa B COOTBETCTBUU C IEHCTBYIOIIUM 3aKOHOATENBCTBOM.

4. Ob6aacTh NpUMEHEHHSA

4.1. Hacrosiue HpaBpma noaexar IIPUMEHCHHIO BHE 3aBHCHUMOCTH OT TOIO, KaKHM
O6p830M Iepeaar0TCs ACIOBBIC ITOJAAPKHU U 3HAKH JECJIOBOTO T'OCTENIPUUMCTBA: HANIPAMYIO HJIH 4Y€PE3

NIOCPETHUKOB.
4.2. Hacrosimue IIpaBuia sBISIOTCS 00s13aTENBHBIME JUISI BCEX paOOTHUKOB YUpPEXKICHUS B

NEPHOJ PaOOTHI B Y UPEIKICHUH.
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