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1.5. Bce nepcoHalibHbie AaHHbiE PaObOTHUKA padOTOAATENbh MOIydYaeT
TOJIbKO OT HETO CaMoro.

1.6. Paboronarens mojiydaeT u oOpadaThiBaeT JaHHBIC O YaCTHOM KHU3HHU
pabOTHUKA TOJIBKO C €r0 MUCbMEHHOTO COTJIACHS.

1.7. Paboromarens cooOiiaer pabOTHHUKY IEIW, MPEANOI0KHUTETbHBIC
UCTOYHUKH,  CMOCOOBI  MOJYYECHUS  MEPCOHAIBHBIX  JAHHBIX,  XapakTep
MEPCOHAIIBHBIX JAHHBIX M TMOCIEACTBUA OTKa3a PabOTHHKA JaTh NMUCbMEHHOE
corjiacue Ha uX Mojy4eHue.

1.8. IlomyuaTe miepcOHaNbHBIC JaHHbIE PAOOTHUKOB HA OCHOBAHUHU
3aKOHA MOTYT: HaJoroBbi¢ opransbl, IleHcnonns Gorx PO, ®oHx conumanbHOTO
ctpaxoBanuss PO, @epepanbHad  uwHcneknus  Tpyna.  Mcmome3oBaHwue
MEPCOHAIBHBIX JAHHBIX PA0OTHUKA JOMYCTUMO TOJbKO B COOTBETCTBUU C LICJISAMU,
OMpeNCNUBIIMMU WX MNojydeHue. llepenaya mepcOHAbHBIX AAHHBIX PAaOOTHUKA
BO3MOXKHA TOJIBKO C coryiacusi paOOTHHMKA, €CJAM HMHOE HE TNPEAYyCMOTPEHO
3aKOHOAATEJILCTBOM.

1.9. Pabotomarenp nMeeT mpaBo cOOMPATh MEPCOHATBHYIO HH(GOPMAIIHIO,
COJICPIKAIIYIOCS B JOKYMEHTAX, MPEAOCTABJACHHBIX PAa0OTHUKOM TPH MPUEME HA
padoty.

1.10. Paboronmarenh MPOM3BOAMT pacueT MW BHIIJIATYy HAJOTOB 34
paboTHUKA MyTEeM YJAEp:KaHUs WX W3 3apa00THOW IIaThl, padOTOAATENb UMEET
nmpaBo cobupats npenycMmorpenHsiec HamoroseiMm Kogekcom PO cBeaenus o
HAJIOTOTLIATEIbIIUKE.

1.11. Jlannoe IlosoxkeHue MPEenOTBPALIAET HECAHKIIMOHUPOBAHHBIH
aoctyn K - uwHOpMarMu, €€ TMPOTHBONPABHOC KOMUPOBAHWE, WCKAKEHUE,
UCIOIb30BaHUE MPEHAMEPEHHOTO pacrnpoCTpaHeHUA HEJIOCTOBEPHOM
nH(popManyK, UCIOJIH30BaHKEe HHMOPMAITHH B IPECTYIMHBIX X KOPBICTHBIX IEIISX.

2. Tlopsaok XpaHeHUs, HCTIOJIb30BAHUS U MepeJayun
NMePCOHAJILHBIX JAHHBIX PA00THUKA

XpaHeHHE MEPCOHATIBHBIX JAHHBIX JOKHO MCKIIIOYATh UX YTPATy WIH UX
HEMPaBUJIBHOE UCTIOIb30BAHHUE.

2.1. Xpanenue, BbIJa4a TPYAOBBIX KHWKEK (JIyONMKATBI TPYIOBBIX
KHIDKEK ), XpaHCHHE JIMYHBIX JeT PAOOTHUKOB M WHBIX JOKYMEHTOB, OTPAXKAIOIITHX
NMEepPCOHAIIbHbIE  JaHHbie  pabOTHUKA, BO3JIATalOTCA HAa  PYKOBOJUTEIS,
JIEIONPOU3BOAUTENS U PabdOTHUKOB OyXrajtepuu (CHHCOK JIMI YTBep:KIAaercs
NMPUKA30M 10 [IKO0JIe).

2.2. IlepcoHasibHBIE JIaHHBIE PAOOTHUKOB BMECTE C HEOOXOIUMBIMH
JOKYMEHTAMHM OCTalOTCsA y paborodarenss WM JMIA, OTBETCTBEHHOIO 3a
odopMIICHIE TPUEMa U XPAaHEHUS JIMUHBIX JIE] COTPYIHUKOB. [lopsamnok xpanenus
TPYAOBBIX KHMXKEK YCTaHOBJIEH MHCTPYKIMEH MO 3aM0JHEHHUIO TPYIOBBIX KHHXKEK.

2.3. Pabotonmarens oOecneunMBacT XPAaHEHUE TNEPBUYHBIX JTOKYMEHTOB,
CBA3aHHbBIX C 00pabOTKON JOKYMEHTALMK MO YUYETY TPYJa, KAAPOB U OIIAThl TPyAa
B OopraHuzanuu. B Oyxrantepuu XpaHATCS JOKYMEHTHI MO YUE€TY MCIOJIb30BAHUS
paboyero BpEMEHU U PACUETOB C MEPCOHATIOM M0 OIJIaTe TPYAA.

2.4. Ilpu nepenade MNEPCOHAJBHBIX JAAHHBIX pabOTHUKA padOTOAATENb
JOJIKEH COOMI0/IaTh CASAYIONIUE TPEOOBAHUS:



2.4.1. He cooOlllaTh NEPCOHAIbHBIC AaHHBIC PAOOTHUKA TPEThEH CTOPOHE
0€3 MHUCHbMEHHOIo coriacusi pabOTHUKA, 32 MCKIOUEHHWEM CJIYy4aeB, KOTJAA 3TO
HEOO0X0UMO B LEIAX MPEAYNPEKACHUSA YTPO3bl )KU3HUA U 3/I0POBBIO PAaOOTHUKA, a
TaKXKE B CIyUasX, YCTAHOBJICHHBIX (he/IepaTbHBIM 3aKOHOM

2.4.2. He cooOlllaTh NEPCOHANIbLHBIC AaHHBIE PAOOTHUKA B KOMMEPUYECKUX
1essax 0e3 ero MMCbMEHHOTO COTJIacus.

2.4.3. Ilpenynpeauth JHIl, TMOJYyYalOIMIMX II€PCOHAJIbHBIE  JdaHHbBIC
pabOTHUKA, O TOM, UTO 3TH JAHHbBIE MOTYT ObITh UCIIOJIb30BAHbI JIMIIb B LEIAX, IS
KOTOPBIX OHU COOOIIEHBI, U TPEOOBATh OT ATUX JIMI] TOATBEPKACHUSA TOTO, YTO 3TO
nmpaBwio coOmioaeHo. JIuia, moiydaroliyde IepCOHANIbHBIE JaHHbIE PAaOOTHHKA,
00s3aHbl COOMIOATh PEXUM CEKPeTHOCTH (KoHpuAeHuHaabHOCTH). JlaHHOE
MOJIOKEHUE HE PACHpoCTpaHsieTcss Ha OOMEH TMEpPCOHAJIbHBIMU JaHHBIMHU
PabOTHUKOB B TIOPSJIKE, YCTAHOBIICHHOM (he/IepaTbHBIMU 3aKOHAMMU,

2.4.4. Paspemarh AOCTYI K MEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJBKO
CIEHUAJIBHO YIIOJITHOMOUCHHBIM JIUIAM, TIPU 3TOM YKa3aHHbIE JIUIA JOJKHBI UMETh
MpaBO TOJIyyaTh TOJIBKO TE€ MEPCOHAIbHbIE JaHHbIE PAa0OTHUKA, KOTOPHIC
HEOOXOIUMBI TS BHITIOJTHECHUST KOHKPETHBIX (DYHKITHIA,

2.4.5. TlepenaBaTh MNEPCOHAJIbBHBIC AaHHbIE PAOOTHUKA TPEACTABUTEIAM
paboTHUKOB B Topsiake, ycrtaHoBlieHHOM TK P®, wu orpaHuuuBaTth 3Ty
HH(DOPMAITMIO TOJBKO TEMW TIEPCOHAJIBHBIMU JaHHBIMH PAOOTHUKA, KOTOPHIC
HEOOXOIUMBI JUTS BHITIOJTHCHUS YKA3aHHBIMU TIPEICTABUTEIIAMA UX (DYHKITHHA.

2.5. Ilepenaua mepcOHAIBHBIX JIaHHBIX pabOTHUKA B  Mpeaenax
OpraHu3alyuu;

2.5.1. Paboromatens mpemocTaBisieT WHGOPMAIMIO W WHBIC CBEACHUS,
HEOOXOUMbIE ISl MPOBEPKH NPABUJIBHOCTH WCUUCICHHUS W YIUIAThl HAJIOTOB,
00s13aTeIbHBIX TUIATEXKEN B rOCYAAPCTBEHHYIO OIOMKETHYIO CUCTEMY; TOKYMEHTBI
O TUIATEKECMTOCOOHOCTH; CBEIEHUA O YHCIEHHOCTH, COCTaBe paboTarolux,
3apabOTHON TIaTe€ W YCJOBUSAX TPYJa, O HAJIMYUU CBOOOJHBIX PabOUMX MECT;
JIOKYMEHTBI 00 OIUIaT€ HAJIOTOB MO TPEOOBAHUIO OPraHOB BJIACTH YTMPABJICHMS,
MPABOOXPAHUTENIbHBIX OPTraHOB, FOPUANUYECCKUX JIUL, UMEIOIIUX HA ATO MPaBoO.

2.5.2. llpenmocraBnasiemas wuHpOPMAIHAS MOXKET OBITh YCTHOH WM
MACbMEHHOW, BO BTOPOM Cjydae — 3aBEPEHA I€UAThIO U  MOJMUCIMU
OMPEICTICHHBIX JIMII.

3. O6s13aHHOCTH padoToaATE IS 0 XPAHEHUIO U 3aIIHTE MEPCOHAIBLHBIX
JAHHBIX Pa0OTHUKA

3.1. PaGotonarens oOecneyumBaeT 3alIATY MEPCOHAJBHBIX  JTAHHBIX
paboOTHWKA OT HEMPABOMEPHOTO WX WCIONB30BAHWA WIA YTpaThl 3a CUET
COOCTBEHHBIX CPEJICTB B MOPSAJKE, YCTAHOBJICHHOM (heepaTbHbIM 3aKOHOM.

3.2. PaGoronarenb 3HAKOMUT PpaOOTHMKA TMOJ POCHUCH CO BCEMH
BHYTPCHHUMH JIOKYMEHTaMH, KaCalOMMMHUCA TopsAnka o0padoTku, mepenadn
MEPCOHAJILHBIX TAHHBIX PAOOTHUKOB, O TIpaBaxX W 00SI3aHHOCTAX B 3TOH 00J1aCTH.

3.3. PaGoronarens oOecmeuuBaeT MAOCTYN K TMEPCOHAIbHBIM JAHHBIM
pabOTHUKA TOJIBKO YITOTHOMOYSHHBIM JTUTIAM.

3.5. PykoBoautens  3akpemiier B Ilpukaze 1o  YUpexkIeHUIO
pacnpenaeneHre 00sI3aHHOCTEH 10 00padOTKe MEPCOHATBHBIX JAHHBIX.



3.6. 3anpemaetrcsa oOpaboTka WH(pOPMAIMA B TPUCYTCTBHH HWHBIX JIHII,
KpOME UMEIOIMWX TPaBO JOCTYNMa K TEPCOHAJBHBIM JaHHBIM PaOOTHHKA.
PykoBoguTens XpaHUT TOKYMEHTHI (TPYAOBBIC KHI)KKH B ceiide); pEeKOMEH Ty €TCA
npu 00paboTKe AAHHBIX C TOMOIIMBI0 KOMITBIOTEPA 3aKPBhIBATh MapojieM (haiibl,
UMEIOIINC TTEPCOHAITLHBIC TAHHBIE.

4. IlpaBa pabOTHUKOB HA 3aIIUTY NMEPCOHAJIBHBIX JAHHBIX

4.1. Cornacto ¢1.89 TK P® paboTHUKHM UMEIOT MPABO HA:

4.1.1. Tloanyto uradpopMarmio 06 WX MEPCOHATBHBIX JAHHBIX U 00padoTKe
ATUX JTAHHBIX;

4.1.2. CpoOoaHbli OecruIaTHBIN JOCTYI K CBOMM MEPCOHAJBLHBIM JTaHHBIM,
BKJIFOUAS MPABO HA MOJyYSHUE KOMUM JII0OO0M 3amucH, coiepaiiel nepcoHaIbHbIC
JaHHBIC PAOOTHUKA, 32 MCKITIOUCHUEM CJIydaeB, MPEAYCMOTPEHHBIX (peaepaabHbIM
3aKOHOM

4.1.3. OmnpeneneHve CBOMX MOPEACTABUTEIACH i1 3alllATBl  CBOWX
MIEPCOHAJIBHBIX TAHHBIX;

4.1.4. JocTyn K OTHOCAIIMUMCS K HUM MEIUIIMHCKHAM JAHHBIM C MIOMOIIBIO
MEUITAHCKOTO CTICTIHAJTUCTA TI0 WX BHIOODY;

4.1.5. TpeOGoBanue 00 HCKIIOUEHUM WM WCHPABJICHUM HEBEPHBIX WIIH
HETOJIHBIX TEPCOHANBHBIX JAHHBIX, a TaKXKe MaHHBIX, 00paboTaHHBIX C
Hapymennem TpeboBanuit TK PO. Ilpu oTkase paboromaTesns HUCKIIOUWTL WU
WCIIPABUTh TICPCOHAIBHBIE JaHHBIC PAOOTHWKA OH WMMEET TMPaBO 3asBUTH B
MACbMEHHON (hopMe paboToAaTeNo O CBOEM HECOMIACHH C COOTBETCTBYIOIIMM
o00OCHOBaHMEM TakKoro Hecorjlacua. llepcoHanbHBIE MaHHBIE OICHOYHOTO
xapakTepa pabOTHUK WUMEET MPABO JOMOJHHUTH 3aABJICHUEM, BBIPAKAIOIINM €TO
COOCTBEHHYIO TOUKY 3PCHHUS;

4.1.6. TpebGoBaHue 00 H3BEIICHWH PA0OTOAATEIEM BCEX JIMI, KOTOPHIM
paHHee OBITH COOOIICHB HEBEPHBIE WM HETIOJHBIC TICPCOHAIBHBIC TaHHBIC
paboTHrKa, 000 BCEX TMPOU3BEACHHBIX B HUX WMCKITIOUCHHSIX, UCIPABJICHUSIX WU
JIOTIOTHEHUSX,

4.1.7. PaGOTHUKH JAOJXKHBI OBITh O3HAKOMJIEHBI MOJI POCHUCH C
HactosiM [lomoxxernem. C 3TOH MENbI0 B YUPEKICHAN OPTAaHU3YETCS U BEIETCA
KypHan o3nakomiieHus] pabOTHUKOB ¢ HacTosIuM [lomoxxeHuem.

4.1.8. OOxaymoBaHve B CyJa JOObIX HENPABOMEPHBIX JEHCTBUN WK
OezneiicTBHsA paboToaaTens mpru oOpabOTKE M 3aIIUTE €ro MEePCOHATBHBIX JAHHBIX.

5. OTBeTCTBEHHOCTH PadoTOAATEIS U JIUIL, OCYIIECTBJISIIOIIUX PadoTy ¢
NMepPCOHAJILHBIMH JAHHBIMH

5.1. PaGotHuk 00s3aH:

- 3HaTh [lepeyeHs cBeneHMI KOH(DHICHITMATLHOTO XapakTepa B MBY /10
JIFOCI.

- XpaHWTh B TalWHE W3BECTHBIC €My KOH(HMICHIMAIGHBIC CBEICHWA,
uapopMHUpOBaTh pyKOBOAMTENA O (haKTax HAPYIICHWS TOpsaKa OOpaIeHus ¢
KOH(WICHITMAIGHBIMA ~ CBEJCHUAMH, O CTaBIIMX €My  HW3BECTHBIM  TIOTBITKAX
HECAHKIIMOHUPOBAHHOTO JOCTYIIA K MH(pOPMAITHH,



- coOMroIaTh MpaBKia NOJIB30BAHUS TIOKYMEHTAMH, MOPSIIOK X yYeTa U XpPaHEHWS,
obecrieurnBaTh B MPOLECCE PabOTHl COXPAHHOCTh MH(POPMAIIMK, COACPKAIIECHCS B HAX OT
MOCTOPOHHUX JIUIL,

- 3HAKOMUTBCS TOJIBKO C TEMH CITY»KEOHbIMUA JOKYMEHTAMH, K KOTOPbIM MOJTyUYeH
JIOCTYT B CHJTY CTIOJTHEHHS CBOMX CITYKEOHBIX 0OSI3aHHOCTEH.

5.2 Jluua, BUHOBHBIC B HAPYIICHUH HOPM, PETYJHUPYIOIIUX TOJYYEHUE,
0o0pabOTKy ¥  3alllUTy  MEPCOHAIBHBIX  JAHHBIX  Pa0OTHMKA,  HECYT
JUCHUTJIMHAPHYIO, aJIMUHUCTPATUBHYIO, TPAXKIaHCKO-ITPABOBYIO WUJIA YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C (peepaTbHBIMI 3aKOHAMH.

5.3. K coTpynHHMKy, OTBETCTBEHHOMY 3a XpaHCHHE MEPCOHAIbHOU
uHdopmarmn  pabOTHUKOB, paboTomaTeNlb BIpPaBEe NPHUMEHUTH OJHO U3
JUCUUIJIMHAPHBIX B3bICKAHWM, TpeaycMoTpeHHbix cT. 192 TK P®, a umeHHo:
3aMEUYaHue, BBITOBOP, yBOJbHEHUE. K JUCHMIUIMHAPHOW OTBETCTBEHHOCTH
MPUBJICKAIOTCS TOJIBKO T€ PAOOTHUKH, KOTOPBIE MO YCIOBHUSIM CBOMX TPYJOBBIX
JIOTOBOPOB 00s13aHbI COOJTIOAATh MTPaBUjia PadOThI C MEPCOHATBHBIMU JAHHBIMU.

5.4. PaGoronarens BOpaBe PacTOPTHYTh TPYJOBOH JIOrOBOP MO CBOCH
VHULMATUBE NIPU Pa3TJIAIIEHUN OXPAHAEMONU 3aKOHOM TaWHbI, CTABIIENH U3BECTHON
PabOTHUKY B CBSI3U C UCIOJIHEHUEM UM TPYAOBBIX 00SI3aHHOCTEH.
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