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1. O6mme noJsio:keHUst

Hacrosimee Ilomoxxenne pa3paboTaHo B COOTBETCTBUU CcO CT. 24
Koncturyuuu P® ot 12.12.1993 1. (C U3MEHEHUAMU U JIONOJHECHUSIMHM),
I'paxxnanckum kojmekcom P® ot 26.01.1996r. Ne 14-®3 (¢ u3MEHEHHSIMU
u gonoinHeHusiMu), TpynoBeiMm Kogekcom ot 30.12.2001r. Ne 197-@3,
denepanbubiMu  3akoHamMu  oT 27.07.2006r. Ne 149-03 «O6 wundbopmarmm,
WH()OPMAIIMOHHBIX TEXHOJIOTHSX W O 3amure uHpopmaimu», or 27.07.2006 .
No 152-®3 «O nepcoHadbHBIX JAHHBIX.

Hacrtosimee IlonmoskeHue pacmpocTpaHsieTcss Ha BCEX COTPYAHHKOB,
U Bce paOOTHUKHU JOJKHBI OBITH O3HAKOMJIEHBI ¢ 3TUM [loji0skeHreM Mo pOCIUCh.

1.1. TIlepconanbHble AaHHBIE paOOTHUKA — HMH(pOpMaIUi, HEOOXoIUMast
paboTomaTento B CBSA3M C YCTAHOBIEHHWEM TPYAOBBIX OTHOIICHWM M Kacaromiascs
KOHKpPETHOTrO palboTHHKAa. OHU BKIIOYAIOT B CeOs: ONMO3HABATENIbHBIC JTaHHBIC
(®UO, nmata m Mecto poxaAeHHs, TpynoBas Ouorpadus paboTHHKA, (aKThI
Oouorpaduu), JHYHBIC XapaKTEPUCTUKU paboTHUKA (TPakIaHCTBO, HAIHYHEC
HAyYHBIX TPYIOB, HU300pPETEHUN W T.A.); CBEACHHUS O CEMEHHOM TIOJIOKECHUHU;
COCTaB€ CEMbH; COLMAJIBHOM IIOJOKEHUU; CIY>)KEOHOM TIOJIOKEHUH; HaBBIKAX;
0 ¢uHaHCOBOM moOJOXeHHH. K TpemocTaBisieMbIM MEPCOHAIBHBIM JaHHBIM
paboTHUKA OTHOCHUTCS WHGpOpMAIUs, COAEpKalasca B TPYIOBOM KHUXKKE,
B CTPaxOBOM CBHJIETEJIbCTBE TOCYJAPCTBEHHOIO TEHCUOHHOTO CTPAaXOBAHUS;
uHdopmarss 006 oOpa3zoBaHuH, KBadUUKAIMK; WHOOPMAIUS MEIUIMHCKOTO
xapaktepa; uH(opManus B JOKYMEHTaX BOMHCKOTO YydyeTa U B JpYyrux
JIOKYMEHTaX, KOTOPBIC COJIEPKAT JaHHBIC, HEOOXOUMbIE PabOTOMATEI0 B CBS3H
C TPYJAOBBIMU OTHOIICHUSIMH.

1.2. OOpaboTka TEPCOHATBHBIX JTaHHBIX PAOOTHHKA OCYIIECTBISCTCS
B IEJIAX OoOecrnedeHusl COOMIOJACHUSI 3aKOHOB W APYTHX HOPMATHBHO-TIPABOBBIX
aKTOB.

1.3. PabGoromatens  BOpaBe TMPOBEPATh  MEPCOHAIBHBIC  JaHHBIC
PabOTHUKOB C 11eJ1bI0 (HOPMUPOBAHUS KaJIPOBOTO PE3EpBa.

1.4. Ilpm mnpueme Ha paboOTy, 3aKIIOYEHUU TPYIOBOTO JIOrOBOPA,
3al0JIHEHUM AHKETHBIX JaHHBIX paboTojaTeah HE HMEET MpaBO IMOJy4aTh
1 00001aTh HHPOPMALINIO O PETUTUO3HBIX, MOTUTUYECKUX U APYTUX YOSKICHUSIX
pabOTHHUKA.



1.5. Bce mnepcoHanbHble JaHHbIE paOOTHHUKA pabOTOJATENb MOJy4aeT
TOJIbKO OT HETO CaMOro.

1.6. Pabortomarensb mnonydaetr u oOpabaThIBaeT JAHHBIE O YaCTHOU KU3HU
pabOTHUKA TOJBKO C €r0 MUCbMEHHOT'O COTJIACHUS.

1.7. Pabortomarenb cooOimiaer pabOOTHUKY LEJIH, MPEANOIOKUTEIbHbBIE
HUCTOYHUKH,  CIOCOOBI  TMOJYYEHHS  TEPCOHANBHBIX  JAHHBIX,  XapakTep
MEePCOHAIBHBIX JAHHBIX W TIOCJIEACTBUSA OTKaza pabOOTHHKA JaTh NHUCbMEHHOE
corjiacue Ha uX MoOJy4eHHE.

1.8. [IlomyuaTh mepcOHAJbHBIE JdaHHbIE PaOOTHUKOB Ha OCHOBAaHUU
3aKOHA MOTYT: HajioroBble opraubl, [lencuonnsiii houng PO, Goua conuanbHOTO
crpaxoBauuss P®, @epepanbHas  uHCHEKHuA  Tpyaa. Hcmonp3oBaHue
NEPCOHAIBHBIX TaHHBIX paOOTHUKA IOMYCTUMO TOJIBKO B COOTBETCTBUU C IIEIISIMH,
OTpEeNEeNMBIIMMHU WX mojydyeHue. I[lepegaya mepcOHANBbHBIX JaHHBIX pabOTHUKA
BO3MOXKHAa TOJBKO C corjiacusi paOOTHHKA, €CIM HMHOE HE MPEeayCMOTPEHO
3aKOHOJIATEIbCTBOM.

1.9. PaGoromarenb uMeeT MpaBo cOOUpaTh NMEPCOHAIBHYIO HH(POpMAIIHIO,
COJICpIKaIyIOCs] B JJOKYMEHTaX, MPEJOCTaBICHHBIX PaOOTHUKOM TIpU MpUEME Ha
paoory.

1.10. PabGoromatens MNPOWU3BOAMT pacueT MW BHIJIATY HAJIOTOB 3a
paboTHUKA MyTeM YAEpKaHUS WX U3 3apabOTHOW IJIaThl, pabOTO/NATENb UMEET
npaBo cobupath mupenycmoTpennble HamoroBeim Komekcom P® cBenmenus o
HAJIOTOIJIATENbIIUKE.

1.11. Jlannoe [IlonmokeHuwe mpeAoOTBpallaeT HECAaHKIMOHUPOBAHHBIN
goctyn K uHGOpMAIMH, €€ MPOTUBONPABHOE KOMHPOBAHMUE, HCKAKEHHE,
UCIIOJIb30BaHUE MpeIHAMEPEHHOTO pacnpocTpaHeHUs HEJ0CTOBEPHOM
nH(GOpPMAIINH, UCTIOIh30BaHNE UH(POPMAIIUU B PECTYIMHBIX U KOPBICTHBIX IIEISIX.

2. Iopsaaok XpaHeHUs1, MCIIOJIH30BAHUS U Nlepeaadyu
NMEePCOHAIbHBIX JAHHBIX PA0OTHUKA

XpaHeHue NepCOHATBHBIX JAHHBIX JOHKHO UCKIIOYATh UX yTPaTy WU UX
HEIMPaBUIHLHOE UCTIOTh30BaHNUE.

2.1. Xpanenue, BbIa4a TPYAOBBIX KHIDKEK (IyOJMUKATBHl TPYAOBBIX
KHIDKEK); XpaHEeHHE JTMYHBIX 7€ PaOOTHUKOB M MHBIX JOKYMEHTOB, OTPAXKAIOITUX
MEepCOHaNbHbIE  JaHHbIE  PabOTHWKA, BO3JAralOTCs Ha  PYKOBOJUTEIS,
JICIOTIPOU3BOIUTENSE U PaOOTHUKOB OyXTanTepuul (CHHCOK JIMI YTBEPXKIAAaeTcs
NMPHUKA30M M0 HIKOJIE).

2.2. TlepcoHnanpHbie JaHHBIE PAOOTHUKOB BMECTE C HEOOXOJAMMBIMHU
JOKYMEHTAaMH OCTAIOTCS Yy paboromaTenss WIM JHIA, OTBETCTBEHHOTO 3a
odopMIIeHHE TpUEeMa U XPaHEHUS JUYHBIX JIe] COTpYAHUKOB. [lopsmok XxpaneHus
TPYJOBBIX KHIDKEK YCTaHOBICH MHCTpyKIHMEH Mo 3amoIHEHUIO TPYTOBBIX KHIDKEK.

2.3. Paboromatens oOecreynBaeT XpaHEHHWE TICPBUYHBIX JOKYMEHTOB,
CBSI3aHHBIX C 00pPabOTKON JOKYMEHTAIMH 110 YUETY TPY/Aa, KaAPOB U OILIATHI TPYIa
B Opra"m3ainuu. B Oyxrantepuu XpaHSTCS JOKYMEHTHI MO YYETY HCIIOIh30BaHUS
pabouero BpEMEHH U PacueTOB € MEPCOHATIOM IO OIUIaTe TPYyAa.

2.4. Tlpu mepenave TEPCOHANBHBIX JIAHHBIX PAa0OTHHKA PabOTOIATENb
JIOJKEH COOI0IaTh CAeayIoue TPeOOBaHUS:



2.4.1. He coo0miaTh MepcoHadbHbIC TaHHbIE PAOOTHUKA TPEThEU CTOPOHE
0e3 MUCBMEHHOIO corjacus pabOOTHHKA, 32 MCKIIOUYEHHUEM CIydaeB, KOI/a 3TO
HEO0OXOIMMO B LENIAX NPEAyNPEKAEHUS YrPO3bl )KU3HU U 310POBBIO0 paOOTHHUKA, a
TaK)Ke B CIy4asiX, yCTAHOBJIEHHBIX (eepaIbHbIM 3aKOHOM;

2.4.2. He coo0maTh NepCOHAIbHBIE JTaHHbIE PAOOTHHKA B KOMMEPUYECKUX
Hensx 6e3 ero NMCbMEHHOTO COIJIACHS.

2.4.3. llpenynpenuTs JMl, TOJYYalOMIMX MEPCOHANbHbIE JAHHBIE
paboOTHHKA, O TOM, YTO 3TU JaHHBIE MOT'YT OBITh MCIIOIB30BaHbI JIUIIb B LENAX, I
KOTOPBIX OHU COOOIIEHBI, U TPeOOBATh OT 3TUX JIUI] NOATBEP>KIAEHUS TOTO, YTO 3TO
npaBwio cobmoaeHo. Jluna, mosydaroniye nepcoHajdbHBIE JaHHbIE PAOOTHHKA,
00si3aHbl  COOJIIOIATh PEXKUM CEKPETHOCTH (KOH(uAeHIHaIbHOCTH). JlaHHOE
NOJIO)KEHHE HE pachpocTpaHseTcss Ha OOMEH NEepPCOHAIbHBIMH JaHHBIMU
pabOTHUKOB B MOPSIKE, YCTAHOBIEHHOM (he/IepaIbHBIMU 3aKOHAMM;

2.4.4. Pazpemarb AOCTYyN K NEPCOHAIbHBIM JaHHBIM PAOOTHUKOB TOJIHKO
CHEHUAIbHO YIOJHOMOUYEHHBIM JIMIAM, IPU 3TOM YKa3aHHbIE JUIA JOJKHBI UMETh
OpaBO TOJIy4aTh TOJBKO T€ TEPCOHAJIbHBIE JIaHHbIE pa0OTHHKA, KOTOPHIE
HEOOXOIUMBI JJIs1 BHITIOJIHEHUSI KOHKPETHBIX ()YHKIUM;

2.4.5. TlepenaBaTh mepcoHalbHBIE JaHHbIE PAOOTHUKA MPEACTABUTENISAM
paboTHUKOB B Tmopsake, ycraHoBieHHOM TK P®, u orpaHuuuBatrh 3Ty
UHPOPMAIIMIO TOJBKO TEMHU MEPCOHAJIBHBIMU JIAHHBIMU pa0OTHHKA, KOTOPHIE
HEOOXOAMMBI JJIsl BBINOJIHEHNS YKAa3aHHBIMU NPEACTaBUTEISIMHU UX (YHKIIUI.

2.5. Ilepenaua nmepcoHaNbHBIX JaHHBIX pPaOOTHHKA B  Hpeaenax
OpraHU3allin:

2.5.1. Paboronmarens mnpeaocTaBiasieT HHMOpPMALMIO U HHBIE CBEACHMUS,
HEOOXOAMMBIE JUJIsl MPOBEPKU IPABWIBHOCTH HCUMCICHHS W YIIaThl HAJOrOB,
00s13aTeIbHBIX IJIATEXKEN B FOCYAAPCTBEHHYIO OIOPKETHYIO CUCTEMY; JOKYMEHTBI
0 IJIATEKECIOCOOHOCTH; CBEJCHHUS O YHCJIEHHOCTH, COCTaBe pPalbOTaIOIIUX,
3apabOTHOM TIIaTe M YCIOBHUSAX TPYyJAa, O HAIUYMU CBOOOJHBIX pabOYMX MECT;
JOKYMEHTBl 00 OIulaTeé HaJoroB IO TPeOOBAaHUIO OPraHOB BIIACTH YIPABICHUS,
IIPABOOXPAHUTEIBHBIX OPTraHOB, IOPUANYECKUX JIUL, UMEIOLUX HA 3TO MPaBo.

2.5.2. TlpenocraBmsiemass uH(OpMaIUsi MOXET OBITh YCTHOM WIH
IIMCBMEHHOM, BO BTOPOM ClIy4a€ — 3aBEpEHa INe4aTbl0 M MOANHUCIMHU
OIPEEIICHHBIX JIUII.

3. O6s13anHOCTH padoToaaTeisi MO XPAHEHUIO U 3a1IHMTE NMEPCOHATIBLHBIX
JAHHBIX pa0OTHHUKA

3.1. PaGotomatenr obOecneumBaeT 3alIUTy TEPCOHAIBHBIX  JTAHHBIX
pabOTHMKAa OT HENPAaBOMEPHOrO HUX HCHOJb30BAHUS WM YTpaThl 3a CUeT
COOCTBEHHBIX CPEJICTB B MOPSIAKE, YCTAHOBIEHHOM (peiepaibHbIM 3aKOHOM.

3.2. PaGoromarenb 3HAKOMHT pPAOOTHHKA II0JT POCIHCH CO BCEMH
BHYTPEHHUMH JIOKYMEHTaMH, KacCalIMUMUCA TMOpsaka oO0paboTKu, mepeaadu
MEePCOHAIBHBIX JIAHHBIX PAOOTHUKOB, O MIPaBax U 00SI3aHHOCTAX B 3TOU 001acTH.

3.3. PaGoTtomatenr obecmeywBaeT AOCTYNI K TEPCOHAIBHBIM JaHHBIM
pabOTHUKA TOJIBKO YIOJIHOMOYEHHBIM JIUIIAM.

3.5. PykoBogutenp  3akperisier B llpukaze 1o YUpexkIeHHUIO
pacripeierieHue 00s13aHHOCTe o 00paboTKe MEPCOHANBHBIX JAHHBIX.



3.6. 3anpemaercs o0paboTka MHPOpMAUKMKU B MPUCYTCTBUM HWHBIX JIUI,
KpOME UMEIOLIUX NpaBO JOCTYyNa K MEPCOHAIBHBIM JaHHBIM paOOTHHKA.
PykoBoauTenb XpaHUT JOKYMEHTHI (TPYAOBBIE KHIKKH B ceiide); peKOMEHIyeTCs
npu o0pabOTKe AAHHBIX C MOMOIIBIO KOMIIBIOTEpA 3aKphIBaTh MapojeM (ailiebl,
MMEIOILKE NTEPCOHANIbHBIE JaHHBIE.

4. IIpaBa pa0OTHHKOB HA 3alIUTY NEPCOHAIBHBIX JAHHBIX

4.1. Cornacho c1.89 TK P® paGoTHHKM UMEIOT IPABO HA:

4.1.1. Tlonnyro uHpopMaIHio 00 UX NMEPCOHAIBHBIX JaHHBIX U 00paboTKe
ATHX JaHHBIX;

4.1.2. CBoOoaHbIi GecrIaTHBIA JOCTYI K CBOMM MEPCOHATbHBIM JIaHHBIM,
BKJTIOYAsl PABO Ha MOJyYeHHE KOMUH JIF000H 3amucH, coepKanieil mepCoHaTIbHbIC
JTaHHBIE paOOTHHUKA, 32 MCKIIOUEHUEM CITydaeB, MPEAYCMOTPEHHBIX (enepalbHbIM
3aKOHOM;

4.1.3. OmpeneneHue CBOMX TMPEACTABUTENCH M 3allUTBl  CBOUX
NIEPCOHANILHBIX JaHHBIX;

4.1.4. JlocTyn K OTHOCSIIIMMCS K HUM MEIUIIMHCKUM JIaHHBIM C TIOMOIIIBIO
MEIHMIIMHCKOTO CTICIHATNCTA M0 X BHIOOPY;

4.1.5. TpeOoBaHue 00 HCKIIOYEHHH WM HCIPABICHUU HEBEPHBIX WIIU
HETIOJHBIX TEePCOHATBHBIX JaHHBIX, a TaKXe JaHHBIX, OOpaOOTaHHBIX C
Hapymennem TpeboBanuit TK P®. Ilpu orkaze pabotojarenss UCKIIOUUATH WU
UCIPAaBUTh IE€PCOHANbHBIE JaHHbIE DPAOOTHMKA OH MMEET IpaBO 3asiBUTH B
NUCbMEHHOM (opMme paboTONATENI0 O CBOEM HECOIVIACUU C COOTBETCTBYIOIIUM
00OCHOBaHMEM Takoro Hecoriacus. IlepcoHanbHblE JaHHbIE OLEHOYHOTO
XapakTepa paOOTHHK HMMEET IMpaBO AOIOJIHUThH 3asBICHHUEM, BbIpPAXalOIIUM €ro
COOCTBEHHYIO TOUKY 3PCHHS;

4.1.6. TpebGoBanue 00 H3BEHICHHWU paboOTOJATEIEM BCEX JHIl, KOTOPHIM
paHHee ObLIM COOOIIEHBl HEBEpPHBbIE WM HEIMOJIHbIE IE€pPCOHAJIbHbIC JaHHbIE
paboTHHMKa, 000 BCEX MPOM3BEJECHHBIX B HUX HCKIIOUEHHUSAX, UCIPABICHUAX WU
JIOTIOJIHEHUSIX;

4.1.7. PaGoTHWKH JOJDKHBI ~ OBITh  O3HAKOMJICHBI  IIOJ]  POCIHCH
c HacrosiiuM Ilonmoxkennem. C 3TOM 1EdbI0 B YYPEXKJACHUU OPTraHU3YETCS U
BezieTest JKypHai o3HaKOoMJIeHHsI paOOTHUKOB ¢ HacTtosuM [lonoxenueM.

4.1.8. OOxamoBanue B CyJ JIIOOBIX HEMPaBOMEPHBIX JEUCTBHA WU
6e3xeiicTBus paboToaaTelns Mpu 0OpabOTKe U 3alIUTE €ro MEePCOHANBHBIX JaHHbIX.

5. OTBeTCTBEHHOCTH PadoTOAATENS U JIUIL, OCYIIeCTBJAIOIINX PadoTy ¢
MePCOHAJIBLHBIMU JAHHBIMH
5.1. PaborHuk 00s3aH:

- 3Hath [lepedenp cBeneHnii KoHpHOCHIMAILHOTO Xapaktepa B MBY JIO «CII

benornuHackoro paitoHa.

- XpaHWTb B TallHE W3BECTHbIE €My KOH(HUJICHIMAIBHbIE CBEACHUS, HUH(GOPMUPOBATH
pykoBomuTenss O (hakTax HapylleHHs TMOpsAKa oOOpaleHus ¢ KOH(UICHIMATLHBIMU
CBEJICHUSIMHM, O CTaBIIMX €My W3BECTHBIM TOMNbBITKAX HECAHKIIMOHUPOBAHHOI'O JOCTYIA

K uH(opmalmy;



- coOrofate MpaBWia MOJb30BAHMS JOKYMEHTaMH, IMOPSJIOK MX Ydera M XpaHEHWs,
obecrieurBarh B IpoLecce padOThl COXPaHHOCTh MH(OPMAIMK, COJEpXKallIeiics B HUX OT
MOCTOPOHHUX JIMLI;

- 3HAKOMMTBCS TOJIBKO C TEMHU CITY>KEOHBIMH JOKYMEHTAaMH, K KOTOPBIM IOJYYEH JIOCTYII
B CHITY HCTIOJTHEHHSI CBOUX CITY>KE€OHBIX 00S3aHHOCTEH.

5.2 Jluma, BUHOBHbIE B HapyUIEHUH HOPM, DPETYJIHUPYIOLUIMX MOJy4YEHHE,
00paboOTKy U 3alllUTy MEPCOHATBHBIX JAHHBIX PAOOTHUKA, HECYT AUCIUIUIMHAPHYIO,
aIMUHUCTPATUBHYIO, TPaXTAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C (perepanbHbIMU 3aKOHAMMU.

5.3. K coTpyaHuky, OTBETCTBEHHOMY 3a XpaHEHUE MEepPCOHAIbHOU
uHpopman  pabOTHUKOB, paboTomaTrenb BOpaBe MNPUMEHUTh OJHO W3
JUCLUUIUIMHAPHBIX B3bICKaHUM, NpenycMoTpeHHbIX cT. 192 TK P®, a umeHHO:
3aMeudaHue, BBITOBOp, YyBOJbHeHME. K  aucuuminHapHOW  OTBETCTBEHHOCTHU
NPUBJIEKAIOTCS TOJIBKO T€ PAOOTHUKH, KOTOPbIE IO YCJIOBHSIM CBOMX TPYIOBBIX
JIOTOBOPOB 00s13aHbI COOIIOAATH MpaBUiia pabOThI C MEPCOHATIBHBIMU JaHHBIMHU.

5.4. PaGoronarens BOpaBe pacTOPTHYTH TPYJAOBOH JOTOBOp IO CBOEH
MHUIMATUBE TMPHU pa3rJallleHUHd OXpaHsSEMON 3aKOHOM TaWHBI, CTaBIIEW HM3BECTHOU
pabOTHUKY B CBSI3U C UCIIOJIHEHUEM UM TPYJOBBIX 0053aHHOCTEH.
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